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Instructional Technology Center

216 North 21st Street
Harlingen Texas, 78550

Posting Grades OnLine with Making the Grade

STEP 1: Assigning a Student ID Numbers

a. Log into Making the Grade.

b. Open any Making the Grade class file.

c. Make sure all your students have a
student ID number.
(either their social security # -or- one that
has been assigned by the Making the
Grade Program -or- one you assigned)
- To verify ID numbers, click once on a
student’s name and the student ID <]
box will appear.

- After you have verified this, click on

—

the word DONE.

d. If students do not have an ID number,
you will need to type them in.
(Most will already have an ID.)

STEP 2a: Randomly Assigning PIN
Numbers

Click on SPECIAL >

File Edit Display Reports Annotations Special “Window Help
il classes MTG I =]
AZSIGNMENT NUMBER:S---> 1o x4 8 el 7 s 9 10| current
A35IGNMENT CATEGORIES> | TPT: TPTE TPT: o STUDENT P
AZHIGHMENT WALUES--~-> 100 100; 100 TOTALS
115adler, Cindy Student Mame ler, Cindy ﬂ d
2|Sadler, Kyle _—
1(Sadler, Tifran/ StudeniliD,
/ Group Code
/ Cit Mark.
Grading Scale
AVERAGE SCORES:
AERAGE PERCENTS. | | Cancel | Fiew. Next | M
B ~ omes]
A% CIRRMENT TITI £ BRINTE  ITERME  wEAFTARE
Special Window Help
ATTACH individual student comments ...
BUILD the Line Library ... Ctrl+B

GENERATE STUDENT PINS.

b. Notice how MTG assigned random
numbers with extras for new students. N

c. Click on DONE.

d. Do this for ALL your classes before
proceeding.

STUDENT PIN

NUMBERS MUST BE
KEPT CONFIDENTIAL

CALCULATE IMC'z as ...

COMPOSE score annotations ..
CUSTOMIZE letter arades ...

DEFIME marking periods ...
DROPAUMDROR the “lowest" arade ...
EMTER category effort grades ...
ExPORT the student databaze ...
GEMERATE student PlMs ...

IMDICATE changed zcores

Ctrl+l

FIMALLY. it's time to et up your clagzs roster!
Flease enroll your students here, LAST MAMES FIRST.
[EMTER moves to a new cell; SHIFT + ENTER
L moves to a new line.)
the Giade™
FIM
Lazt Narne Narne | | o EDtN ; aITha
etizedsor
2 |Sadler, Kule 1091
3. |Sadler, Tiffany 3779 Samples |
4, 8071
Cancel |
5 9333
5 £285 Update |
7 4755 Fiesious |
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STEP 2b: Manually Assigning PIN
Numbers

a. Click once on a student’s name to
open the student data window.

b. Scroll through the list until the space for the
PIN is shown.

C. Type the PIN number you would like to use
for that student.

d. Click Next to go to the next student and
repeat the process.

€. Click Done when all PINs have been
assigned.

STEP 3: Creating a New Folder

a. Open Window Explorer or My Computer
On your KEYBOARD, hold down
the WINDOWS key then
Press the LETTER E key 1-time -
quickly.

b. Double-click on the (C:) Drive. \

c. Double-click on the MTG folder.

d. Click on FILE = New = Folder.

e. Type your first initial and last name
as the folder name.
(for example: csadler)

\

f. Press your <ENTER> key to accept the
name.

g. Click on FILE - CLOSE.

File Edit “iew Go Favoites Toole Help

. R = i ¥,
Back Up tap Drive Dizconnect Cut
Address |_J i
Folders X || Name | Size
;ﬂ Desktop __1CPS_Databaszes
=128 My Computer 1 download
+-=4 3% Floppy (&) CIKPSTUDID
-+ == {0 ] = 1Lz
e D) IMTG \
=#] Printers jMy Documents
=] Control Panel 1 My Music
2] DialUp Metwarking 1 New Folder
S Y S

File Edit Wiew Go Favoites Tools  Help

W o

@ Shortout

<i)l Tert Document
] Microsoft WWord Document
|&] Ulead Photalmpact Image

[ T o e R P L -

Froperties

j=] SUHDLOG.DAT
=] SvSTEM. 15T

czadler
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STEP 4 CONVERTING Student Progress File Edit Display FReports &nnotation: Special ‘window Help

CREATE anew class ... Chi+N

Reports to a WEB DOCUMENT. OPEM a class ... Tkl

H CLOSE this class Chrlias
(**must do before moving on) DELETE 2o

SAVE class data CHisS The 'wEB ePUBLISHER: GROUPED home page documents

a. GO baCk to Mak'ng the Grade and SAVE class as .. / Cus_tom Export ... Ctrl+=
BACK UP classes ... Aeriez / Eagle 2000%
Open one Of yOUI‘ C|aSSGS REWERT to zaved class Campus Amenica® / Moy Ca
EXPORT student data ... Carter-Pertaine®
. Dekalb County S chaal System
b. CI'Ck on FI L E 9 / E:ﬁ:femp CHisP Delta I\."Iana.gement Syzbemn®
EXPORT student data > S e
Th e WEB ePU B L IS H ER G ROU P ED “r'ou may now select as many as 49 additional
claszes to create your InternetAv'eb pages.
home page documents' Windows ’ Internal -~ Course
File: M ame: Class Title MHumber

. . | MTG test 13 sl
You will be given several menus to = E

select options for web publishing....
c. Click NEXT as you make your choices.
d. When you get to this menu, tell it to ol e it |

Add All Classes in the Folder (every
file). o |

(This gets EVERY student in ALL of

your CLASSES.) |iZ Making The Grade 9.1p %]
~ - Do you wizh to zave changes made to this clazs
\11) file: R ?
e. Finally you will get this menu: Do you T
wish to save .. e
f. Select YES. MNo Cancel

g. Select the folder you created in STEP 3 Save i | 3 sader =] @ x|

above. (1*initial, last name)
h. Leave the file name as
CLASSES.HTM.
i. Click on SAVE.

ot claszes. htm Eﬁ wdb=b2dagab.hitm ﬁ wibxbEdagaa htm Eﬁ wibsbe
)] claszes MTG ﬁﬁ wdbsb3dalarn. kitrn ﬁ wibwbEdazaa. htm ﬁﬁ widbsbe
=] pincheck. jar E@E wdbsb3daaad.him EE widbxbcdalaw him E@E wdbsbe
=] Sample.mtg ﬁﬁ wdbsb3dagad.hitm ﬁ wilbwbodaaac. htm ﬁﬁ widbsbf
% wdbxb2da0a1 him ek wobsbBdalat htm  §ib wobshodagal htm ke wobsbf
v wibsbZdaaaZ him Bk wobsbfidaaab htm  §e wdbsbddalabhtm ek wobubt

l | i

=
Save as bwpe: Al Files (2% ﬂ Cancel

File nane:

J.  Making The Grade will tell you that
you are going to delete (over-write)
all the other files in the folder.
(**You are only deleting old
webpage files, not actual
MTG grade files.)

k. Click YES to continue.
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STEP 5: FTP Your Grades to the Web

a. Open WS_FTP.

b. Type in your Profile Name, Host
Name/Address, User ID, and
Password.

(Sample to the Right =)

**Please keep your password in a safe
place. It was not included here for security
reasons.

d. Type your password in a second time.
(This is because we did not tell it to
Save the Password.)

e. Click OK.

f. Onthe Local System (left side of the
screen), change to the Directory
created earlier.

It should contain your classes.htm file, N

a ,jar file, and multiple files with a
strange file names.

(Do this by double-clicking on the
green arrow pointing up until you see
the MTG folder, then double click to
open the MTG folder and find the
folder with your first initial and last
name that we created earlier.)

Click on Apply—> OK. \
Comment: ]

.4 OF. | Cancel I Help

Session Properties

General ] Staltup] .t'-‘«dvanced1 Firewall]

Frofile Mame; ]G rades

=

Host Mameldddress: IwwwE.harIingen. izd.tenet edu

Host Type: ]Automatic detect

=

Usger |D: lSHouston

Pazzword: i

Account; ]

¥ Anonyrmous

I Save Pwd

Mew

Delete

Fleaze enter a pazzword for SHouzston on zite
w2 harlingenizd tenet edu;

| ok |
Cancel
_ o |
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g. Your directory should look like this: > . eT— Cv—

T - [Ferpoat nomerRRoas bl 30 _ktal )
I Plurs l Chata Phglin |55 Hazu | :MI | e

+ oy | 3 - -

ST I EER T |0 bmmocbonaled 2930320 12 WD

[&] &5l toot map 200ZLI0 | ) ohe Lson ZEANEEE 1

[El sainzppc. dil 2002872 i adalamz 201105%e 13

B Aviport Tmc 19%R833 W |adl denapms ek Lkl 2 e

fi ETCHEZ PLL 178970212 27 jaddizaves eMI0TER 13

iT]| EFCNK3T DIL 1357822 B |2 mg= Lindo TMINITE 1T

P lamtuache. did 2002012 Aosarw | i 23 fgureia o R e e A

] mrg mee 00zLO0 $ad ghresceda EEI032E 13 S

] WG e InnzLan [Nealey |Zrgeslnilin 20aIN2T6 13

M Hig_reg mxt 200z - } 2 hef vt i f=d e L el A B

E_-ﬂ mtgpeaie. 103 JR0ELI0 b Pty el hremai s 2030326 Li g ﬂ

Tl [ shltt ] '!: bk Jo8 docae SRATAEE .} i

~as=o) ¥ Hnap T fso

1N AR it S st e (305 | 2101017 £ | |

Frmcawmd 2750 byt i 011 3wy, [1ES00 K b, sty usrmicing

25 2BC Tinrji (owpenes =]
e FNSEEE L NS STt T - P O . T IS, =

h. Onthe REMOTE SITE (right hand side),
double-click to OPEN the public_html =~
folder.

WS _ [P LE w2 Bar lingan. s fened, adu

T - T
. . . B compliare way 711 HADE 7 ublic his 20010312 1.7
i. Inside public_html, look for the folder Bomani o’ i (] T B e s iza—]
with your name on it. Double click to Preion. o EEERTR i st
open this folder. This is where you will BvaErr . ootatss
B FTPOL. mcm 2002111
Up'Oad your grades. Eus.‘-'wsz 411 anpEiis
o [-=-] Firtmah Frstrih
=] =
[N . Cuinin . o s
(ALL files that are generated by MTG for e
the web page must be placed INSIDE 251t o s =
public_html and INSIDE the folder that R |

j. Highlight all the files in your local folder.

(Click on classes.htm, hold down the i rm——

shift key, and click on the last of the ~ | Sy eer— = [Fanpart homa SHeumton-publ ie_bealot s|
“zdbs...” files —or— click on classes.htm Waew | Dum | gy T W ] D | g
and hold down the ctrl key and click on onaze  #a | wov

10030325

B 100303285
00303285 W I
HMQ

all of the other files you want, one by
one.)
**Do NOT select the .MTG files, .ini files, .dll

B 201030326
20030325

~ BEEEEEEEEEE]™ |

files or .exe files that are part of Making The Bl £
Grade. We only want the files that are intended — e
for viewing grades on the Web. = m: —= — ”~ -
7 I'.\ll.'lﬂ.c'.-tl ek crwchion fod S 1206 25417100 Z15] 10 beates ] a-i
k. Click on the arrow in the middle to / bl -

transfer the files from the LOCAL to the ,’ B ted bt e e ]ooge |t |
REMOTE site. (circled here)

[. You will get a message that the transfer
was complete.

m. Close and Exit the WS_FTP program.
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STEP 6: How Students and Parents Access

*** Each time you upload NEW grades, you

their Grades.

a. You can either email the student(s) or
parent(s) with a link to an On-Line
Grade web site (example at right).

_or_

Create a form letter to send or mail to
the parents (sample attached) with
access information.

b. The link opens and prompts the
students for their Student ID and PIN

numbers. ~—

c. Type in the appropriate information and
click GO.

d. The Student’s progress report will
open with the information the teacher
has chosen.

e. The student/parent can then click on the
Back or Home button on the toolbar to
exit the page.

will be told that, by doing so, all files will be
deleted. This is OK since it only concerns
the .html files that will go on the Internet.
Your *mtg (making the grade) files will still
be safe.©

http://www?2.harlingen.isd.tenet.edu/~SHouston/

3 Class List - Netscape
Fle Edi VYiew Go Communicalor Help

E-‘EQ:EI_’-& G ST W o R [

Seaich Melscape Pt Secuiy  Shop  Gip

2 7 Bookmarks A Locatior [fie- /220 MT G/clssseshim

=] &7 what's Related

i 4 SeachEngines [ User! Useiz 24 Wserd

October 10, 2002

Mrs. Sadler QUARTER 1 1996.57

TWelcome to the Student Progress Reporter home pagel Please enter your child's Smdent Number and PIN below to
obtain a complete catalog of his or her work. If no report has been posted for your child at this time, you will be s0
notified.

Clags Title: - - -

Class Time: Period 1

\ S

L 50

Please enter the Student ID and PIN.

3 STUDENT 659-703-903 - Netscape
Fle Edt View Go Communi

jcator Help

o W D 2 < & @ @
Back  Fopucl  Reload  Home  Seach Mefscope  Pint  Secuity  Shop  Giop

7 wu$ Bookmaks A Lucehun.lll\e /CI/MTG/zdbsbGeqDas.him =l @07 what's Related
% [ seachEngines [ Userl User2 [ Usera
Below is a listing of the assignments you have received thus far in this grading period and the scores you .
earned for each. If your records differ in any respect, please see me privately as soon as possible. J
ASSIGNMENT TITLES SCORES ‘SCORES POSSBLE  GRADES
1. Author Identification Exercise [02/07] o 31 30 0.0=F-
2. PRETEST: Spelling/Vocsbulary Dev [09/07] 65 N/ N/A
3. Spelling/Vocab Unit 01 Howewor! x  [09/08] 35 38 41 B85.3=B
4. Spelling/Vocebulary Unit 01 Quiz [D9/12] 38 35 45 54.4=B
5. &pelling/Vocab Unit 02 Homewor! k [08/13] 38 4z 50 76.0=C
6. Materials Check 1: Lord of Flies [09/14] pi) 10 10 100.0=i++
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